
Joindre un relevé de compte avec une copie des factures en retard de paiement ainsi qu’un RIB
* correspond au montant des factures + pénalités de retard
Modifier les champs en [ROUGE]

[RAISON SOCIALE DU CLIENT]

[ADRESSE 1]

[ADRESSE 2]

[CODE POSTAL] [VILLE]
[PAYS]


To the attention of [Accounts Payable Department] 
DHL letter n°[NUMBER]
OBJECT: OUTSTANDING INVOICES
	


[LIEU] [DATE]

Dear Sir,

In spite of our numerous attempts to contact you, the invoices listed below are still due as of to date.

You will find enclosed a copy of these invoices with our bank details.

Given the length of time that these invoices have been overdue, please proceed upon receipt of this letter with payment of total below amount due including invoices value and penalty delay as per our sales conditions.



Invoices amount : [MONTANT DES RETARDS DE PAIEMENT]



Penalty delay : [MONTANT DES INTERETS DE RETARDS]




TOTAL AMOUNT DUE : [MONTANT*]

I look forward to hearing from you very soon in order to settle this situation.


Best Regards,
 

[VOTRE NOM]

[VOTRE TITRE]

[VOTRE N° DE TELEPHONE]

[VOTRE EMAIL]
Total due amount :





[MONTANT] euros








