
Joindre un relevé de compte ainsi qu’un RIB

Modifier les champs en [ROUGE]

[RAISON SOCIALE DU CLIENT]

[ADRESSE 1]

[ADRESSE 2]

[CODE POSTAL] [VILLE]
[PAYS]


To the attention of [Accounts Payable Department] 
DHL letter n°[NUMBER]
OBJECT: CONFIRMATION OF PAYMENT PLAN AGREEMENT
	


[LIEU] [DATE]

Dear Sir or Madam,

This letter is to confirm our agreement, made [DATE DE L’ACCORD VERBAL], to pay your overdue balance of [MONTANT] according to the following terms:

[DECRIRE L’ECHEANCIER DE PAIEMENT CONVENU AVEC LES DATES DE  PAIEMENT, LES MONTANTS ET LE MOYEN DE PAIEMENT]

If this letter does not conform to our agreement, please inform us immediately.

We understand your financial difficulties and, to accommodate you, will accept your payments on these extended terms provided each payment is punctually made when due.

We are pleased this matter could be resolved on terms satisfactory to us both, and we look forward to your timely payments.

Best Regards,

[VOTRE NOM]

[VOTRE TITRE]

[VOTRE N° DE TELEPHONE]

[VOTRE EMAIL]
Total due amount :





[MONTANT] euros








